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Term/Time Topic Activities Learning Experiences Assessment Resources
Term 1 Unit 6 

Spreadsheets
A portfolio consisting of evidence of:

�x Designing the spreadsheet.
�x Creating the spreadsheet.
�x Sorting and filtering data.
�x Carrying out modelling 

activities.
�x Creating graphs and charts.

�x Creating macros

Candidates will be able to:
�x Design a spreadsheet to meet the 

needs of an organisation.
�x Create the spreadsheet according to 

the design and format it to make it user 
friendly.

�x Sort data and use simple filters.
�x Carry out modelling activities using a 

spreadsheet.
�x Analyse data using appropriate 

graphs/charts.
�x Create macros to automate procedures 

in a spreadsheet.

Unit 6 Assessment 
Criteria.

AO1: Design a 
spreadsheet to meet 
the needs of an 
organisation.

AO2: Create the 
spreadsheet 
according to the 
design and format it 
to make it user 
friendly.

AO3: Sort data and 
use simple filters.

AO4: Carry out 
modelling activities 
using a spreadsheet.

AO5: Analyse data 
using appropriate 
graphs/charts.

AO6: Create macros 
to automate 
procedures in a 
spreadsheet.

�x Unit 6 
Spreadsheets 
Model Assignment.

�x Computers
�x Microsoft Excel, 

Microsoft Word.
�x Teacher Support 

Material.

Term 2 & 3 Unit 2 Webpage 
Creation

A portfolio consisting of evidence of:

�x Designing a multimedia 
website.

�x Creating multimedia 
webpages.

Candidates will be able to:
�x Design a multimedia website
�x Create a multimedia website
�x Create hyperlinks
�x Create interactive elements
�x Create a user form for capturing user 

Unit 2 Assessment 
Criteria.

AO1: Design a 
multimedia website.

�x Unit 2 Webpage 
Creation Model
Assignment.

�x Computers
�x Microsoft

FrontPage, 
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�x Creating functional hyperlinks.
�x Creating interactive elements.
�x Creating a user form for 

capturing user feedback.
�x Testing the website

�x Evaluating the website

feedback
�x Test a website and act on the findings.

�x Evaluate a website they have created.
AO2: Create 
multimedia 
webpages.

AO3: Create 
functioning 
hyperlinks.

AO4: Create 
interactive elements.

AO5: Create a user 
form for capturing 
user feedback.

AO6: Test website.

AO7: Evaluate own 
website.

Microsoft Word.
�x Internet Access.

�x Teacher Support 
Material.


