
Year 14 Student Friendly Scheme of Work
Subject: Business Studies

Unit Fifteen: Financial Accounts for Managers

Time Topic What I need to know Resources
Week 1-2 Source 

Documents
You will need to have knowledge of: Purchase orders, delivery notes, goods 
received notes, invoices, debit notes, credit notes, statement of accounts, 
cheques, remittance advice slips.

�x Class text books and 
notes

�x Source documents
�x Examination Questions

Week 3 Accounting 
Concepts

You should have knowledge of accounting concepts: Going concern, 
accruals, consistency, prudence, materiality, duality, business entity, realisation, 
money measurement

�x Class text books and 
notes

�x Examination Questions

Week 4-5 Books of 
original entry

You should have knowledge of the following books of original entry: Cash 
Book, Sales and sales returns books, Purchases and purchases returns books, 
Journal

�x Class text books and 
notes

�x Examination Questions

Week 6-7 Ledgers You should have knowledge of: The production of accounts to the ledger. �x Class text books and 
notes

�x Examination Questions

Week 8-9 Trial Balance You should have knowledge of: How to produce a trial balance and errors 
which are likely to occur: Commission, Omission, Principle, Compensating, 
Original Entry, and Reversal.

�x Class text books and 
notes

�x Examination Questions

Week 10-
11

Final 
accounts

You should have knowledge of: The production of the final accounts to the trial 
balance and how to deal with prepayments, money owing and depreciation.

�x Class text books and 
notes

�x Examination Questions

Week 12 Analysing 
financial 
statements

You should have knowledge of how to analyse financial statements using 
ratios: Current ratio, acid test ratio, gearing ratio, gross profit margin, net profit 
margin, ROCE, Stock Turnover, Debt Collection Period, Credit Payment Period
Return on Assets

�x Class text books and 
notes

�x Examination Questions

Assessment: The above will be assessed externally in the format of an examination and accounts for one third of your course mark.


