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Accessing Your "My School” Account at Home:

Click on your © ok * &
< O @ A https//www.google.co.uk
Internet Browser:

Search for "My
School”

Google

My school X U
my school
my school portal
my school login
Click on the first result that appears
& X A https.//www.google.co.uk/search?source =hp&iei=DU38Xq79BdGXIwTagKqQCA&q=My-+school&oq=N
Go gle My school X L& Q
QA Q Maps [0 Videos @& Images [ News i More Settings  Tools

About 9,110,000,000 results (0.35 seconds)

www.c2kschools.net

MY-SCHOOL - Login

MY-SCHOOL. Username: Password: Accessibility Guidelines - Forgotten Password. @ 2019
Capita Managed IT Solutions Limited.

Login My-school
MY-SCHOOL. Usemame: MY-SCHOOL. You can login here

TOP TIP: Add Thls Sl'l'e 1'0 Password: Accessibility ... Logout successful. © 2019 ...
. . . . More results from c2kschools.net »

your favourites - it will make it

easier to find

Enter your school Username and Password r’
-SCHOOL

Username:

cmettletond87

Password:

Accessibility Guidelines LOGIN

Forgotten Password



You will now see your school dashboard with all the apps you need to the right-hand
side

Miss Mettleton

C2k Exchange Feeds

Lending IT Devices to Pupils

Tue Jun 30 2020

Advice & guidance for schools - updated with Stage 2 Loan
Agreement, Pupil Agreement, Getting Started guide and Guide for

Wednesday

1 Launch

B[]

July 2020
Schools 23/6/20

Read more

Supporting Healing and Learning - Guidance for Specia
Schools Google Search
Mon Jun 29 2020

Information from the Supporting Learning team with guidance for
special schools Q

Read more Go

Classioom
Moving Towards Blended Learning — Guidance Collaborate Ul C: MyFies
Information from the Supporting Learning Team on moving to Blendec BBC Education

Learning

Wed May 27 2020

Primary Documentation - SIMS _net Pupil Movement Year 7-Year 8 View All
SIMS.net Pupil Movement - Yr 7-Yr 8 Primary & Special

to Post Primary or Special 2020

Resources y
@ e
Read more S
Primary and Special to Post Primary or Special
Tue May 26 2020 e RetrieveCurrentWeather failed

Office 365
Thu Jun 18 2020
SIMS .net Pupil Movement - Year 7-Year 8 Special Could not load Rss feed C2k NewsDesk Fronter C2K Exchange
Read more
00000 The remote server returned an
o error: (504) Gateway Timeout “Awce Help Ragost

My Favourites

The 3 main apps you will use at home are:

Office 365 My Files Google Classroom

MyFiles
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Google

Classroom

Office 365

Google Classroom

C2k Exchange Feeds

Notice Hoard

When you first download or use Google
Classroom you must use your c2k email
address to set it up - for example:
csmith487@c2ken.net. Make sure you
type c2ken.net not c2kni.net

Primary Behaviour Support and Provisions: High Five
Ne: ber 4)

DE: Survey closing this Friday at 10am - Right To
Northern Ireland Teacher Survey —
Understanding the needs of vulnerable pupils during

Bei
GUIDANCE TO SCHOOLS - REPORTING
ARRANGEMENTS
Wec 020

1. Joining a Classroom:
To join a classroom your teacher will either send you an email with a joining link or give
you a classroom code.

w


mailto:csmith487@c2ken.net

1. Click the + (near the top-right of the page) and select "Join class” to join your
teacher’s class.

+

Join class

Create class

2. Enter the class code given to you by your teacher. Then, CLICK "Join."

Join class

Ask your teacher for the class code, then
enter it here.

Class code

Cancel Join

You only have to enter each subject code once. When you next go to Google Classroom,
you will see all the classes you are part of:

Laptop or computer view Mobile device view

1040 AR E

= Google Classroom + i

= (oogleClassroom Year 13 Btec ICT -—

Year 13 BtecCT -—.. 0¥ HE.9P7

1dstudents Osiudents

Simply click on the class you want to view.



2. How each 'Classroom’ works:

Main Menu (3 lines): Access all of your classes, calendar, student work, and
settings.

Stream: The stream is where you will find announcements from your teacher,
upcoming deadlines, and where you can post and comment (if your teacher enables
this for you).

Classwork: The Classwork page is where you will find your assignments and class
materials.

People: The People page is where you can email your teacher and classmates.

G Suite Apps: This icon represents your G Suite apps. You can click on this icon
to open other G Suite applications.

= lU.S. History

U.S. History

Upcaming e Share something with your cliss

Due Thursday
New Assignment 2020

View all Kasey Bell posted a new assignment: Make a copy
Mar 23

Kasey Bell posted a new g : New Assig 2020
Feb 15 (Edned Mor 23)

1 clags comment

. View all Classes (8 Classes
The Main Menu allows you to

exit out of the 'Classroom’ you e Calarelars 3 (¥ Calendar
are in to view all of your
subject classrooms, as well as
check all the deadlines you have
for your different teachers

| ! ! U.S. Hist
using the "To Do’ tab. Each of your classes ° e
will be listed here.

Enrolled

View all your work
for all your classes. 3 BERRCE)

4 e Getting Started with Google



3. Viewing and completing work:

To view your Classwork you need to click on the "CLASSWORK" tab.

Stream Classwork People

@ View your work E Google Calendar [] Class Drive folder

Spreadsheet Section 5 - Understanding Che... |

SS Quiz Ne

Here you will see the different topics your teacher has created and also be able to see
what needs to be done, by when, by clicking on ‘View your work’

Stream Classwork People

@ View your work m Google Calendar [ Class Drive folder

Once in 'View your work’ you can click on the different pieces of work to see what
instructions have been provided by your teacher by clicking on the 'View details’ tab
under the assignment.

YOUR LAST ASSIGNMENT: Attacking and defendin... 24 Jun

Al Neo work has been attached
Assigned
View details
Returned
Missi KAHOOT CHALLENGE! 5Jun
Missing

YOUR LAST ASSIGNMENT: Attacking
and defending castles

John Wishart * 14 Jun

100 points Due 24 Jun
Mark as Done

Good morning Historians!!

Your work Missing

+ Add or create

This LAST task is about Castles and how they were attacked and defended.
Private comments

YOUR ASSIGNMENT TASKS: ®
Task 1 — WATCH HORRIBLE HISTORIES

Watch the first 5 minutes of Horrible Histories — series 3, episode 2.
https://www.bbc.co.uk/iplayer/episode/b011qglwb/horrible-histories-series-3-episode-2




Your teachers will be setting a variety of tasks for you. Sometimes there will be
worksheets for you to do, videos for you to watch or PowerPoints you need to access.
Click on the various items to open them and follow your fteacher instructions carefully.
For example:

Read the PowerPoint and complete the Portuguess Exploration Classwork Shest then try the extension task without your
notes when you are ready. Watch the videos to help consclidate your knowledge.

Portuguese Exploration C... Portuguese Exploration E..

Word Word

Explering the Werld The...

YouTube video 13 minutes

Vasco da Gama: Pertugu...
YouTube vides 3 minutes

Portuguese Exploration t...

PowerPoint

- Open with Google Slides | ¥

Open with

Po r*u uese Ex l orafion .‘ MV_SCHDDLhttpS //docs.google.com/presentation/d/1pF1XrjRp3RE

2 Portuguese Exploration to Indi

Portuguese Exploration tolndia & m &
- File Edit View Insert Format Slide Arrange Tools Add-ons
+ v e Present Curl+F5 % - Backgrou

PORTUGAL
Motion Ctrl+Alt+Shift+B

Master

Grid view Ctrl+Alt+1

Zoom Lo
« Show ruler

Guides

i
Snapto

. -
Show speaker notes

e

Full screen

Portuguese Exploration




4. Handing in work:

To show your teacher you have completed the work you must hit the ‘Mark as Done’
button.

Your work

+ Add or create

Mark as dong |

If you've pressed the button too early you can hit the '‘Unsubmit’ button and resubmit it
when you are ready:

Your work Turned in late

Mo work attached

I Unsubmit I

Sometimes your teacher will need you to attach work so they can mark it. To do this
you must select the 'Add or create’ button where you will given a number of options.

If your teacher sets you a worksheet or task to complete

Your work Missing you can save it to your computer and then upload saved
4 Addor ereste work from your computer by clicking the file button, or
B coogeone google drive. Or if ?lou are creating some.’rhmg new you
o Lk - can select Docs, Slides, Sheets, or Drawings.
0 File
Create new
B  Docs
Slides
B sheets
By Drawings

You can also type straight into documents your teacher has uploaded for you. Click on
the document:

RL14 - Postcard...
Word




Then click 'Open with Google Docs'. This will make the document editable so you can
type straight onto it.

& W RL14 - Postcard writing frames.docx = Open with Google Docs | =

Dear

You'll never guess what, I've come on holiday to
It took a long time to get here and on the way
| saw lots of amazing things out of the window like

Once you have completed the work, it will be saved you your Google Documents and you
can upload it for your teacher using the Google Drive option when you are ready to

submit it:
RL14 - Postcard writing frames v &) ~ A o
File Edit View Insert Format Tools Add-ons Help ast edit was seconds ag
e o~ = A P 100% « Normal text Architects D... 18 ~ B I U i » o M- =~ v 2> ~
2 1 v 1= 2 3 4 5 6 7 8 9 10 1M 12 13 14 15 16 ¥ 18
~
Dear Claire
the document o
You'll never guess what, I've come on holiday to
NEP+une it tock a I.::nc_:r time to gei' here and on the way
| saw lots of amazing things out of the window like
Your work Missing

+ Add or create

Il) Google Drive -

0 Fie

Create new
B Dpocs

Slides
B sheets

Drawings



Or you can save it to your hard drive by clicking File and download (below).

RL14 - Postcard writing frames ¢ @ ~ 8 m o

File Edit View Insert Format Tools Add-ons Help Last edit was made seconds ago by anony..

Lal Share A text ~ | ArchitectsD.. -~ 18 -~ B I U i »# o M- =~ « 2~ A
3 4 5 1] 7 8 9 10 hil 12 13 14 15 16 s 4 18
New L o
"
Open Ctri+0
the docurm Make a copy o

Email ttachment , "
mafl &s an attachmen i/l hever auess what. 've come oh hollday to

Download - Microsoft Word (.docx)

o ong time to get here and on
Version history L

OpenDocument format (.odt)

; ng things out of the window
Rename Rich Text Format (.rif)

Move PDF document (.pdf)
5

. Plain text (.txt]
£ Add a shortcut to Drive ()

& Move to bin Web page (.html, zipped)

EPUB publication (.epub)

If you have downloaded the free Google Classroom App and using a mobile phone or iPad
you can also take a photograph of your work/make a video or sound recording and submit
it by clicking on the arrow. You will then be able to add and create from your
device/camera efc.

Due 24 Jun

YOUR LAST ASSIGNMENT: e Your work Missing
Attacking and defending castles

100 points + Add attachment -

@ 5 class comments

Good morning Historians!!

This LAST task is about Castles and how they
were attacked and defended o

YOUR ASSIGNMENT TASKS:

Task 1= WATCH HORRIBLE HISTORIES

Watch the first 5 minutes of Horrible Histories -
series 3, episode 2.
https://www.bbc.co.uk/fiplayer/episode/b011glwb/
horrible-histories-series-3-episode-2

Task 2 - READ /| WATCH/DO BBC BITESIZE

CASTLE TASKS
“Attacking and defending castles.” Q2 Drive
https://www.bbc.co.uk/bitesize/topics/274jpva/
(] Link
Your work Missing
8 File
@ Add private comment
[} Pick photo
Q Use camera
E New Docs
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Asking questions:
You can ask your teachers or classmates questions using the "Stream” - Remember

everyone attached to your class can read this question.

Stream Classwork People arks

Select theme
Upload photo

; Share something with your clagé 2
Gabrielle Erdis
9 Jun
So how is everyone keeping?
®
3 B>
Gabrielle Erdis
23 Mar
Well how has eveyone been getting on with isolation?
19 class comments
m D A m e
Your work Assigned
+ Add attachment

You can also send your teacher a private message to ask a

question.

Add private comment

When sending a message make sure you are polite

You can also ask questions about the work when you next see your teacher in class.
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